FULL NAME
Address
Contact Nos. (Also include contact # of housemates/relatives)

E-Mail: 
(Any changes in your contact details advise us ASAP)

DESIRED POSITIONS:

· Position_1

· Position_2

EXAMS TAKEN / CERTIFICATIONS (Passed):

· Exam_1 - Year
· Exam_2 - Year
SKILLS:
· Skill One (Pls indicate here ALL that you know, even not related to the position being applied for)
· Skill Two, etc
COMPUTER SKILLS:

Operating System (Examples: Windows9x, WinXP, etc. / Years of experience)
Applications (Examples: MSOffice, Photoshop, Programming, etc. / Years of experience)
LANGUAGE SKILLS:

English
(Select from Fluent, Well, Functional, None at all)

Tagalog
(Select from Fluent, Well, Functional, None at all)
French
(Select from Fluent, Well, Functional, None at all)

Others
(Select from Fluent, Well, Functional, None at all)
MACHINES / EQUIPMENT USED:

Machine/Equipment_1

Machine/Equipment_2

Etc…..

WORK EXPERIENCE: - (If there’s a gap between your schooling and your first work experience and between different jobs please explain what made you busy during that time.)

Position_1
Company / Address
Inclusive dates
Job Description:
· Hired to do …1
· Hired to do …2
Position_2

Company / Address

Inclusive dates

Job Description:

· Hired to do …1
· Hired to do …2
EDUCATIONAL BACKGROUND:

College
:
BS in *** (Grad / Undergrad)


School / University / College


Inclusive dates

Vocational / Others
:
Course


Name of school


Inclusive dates
High School
:
Name of school


Inclusive dates

SEMINARS & TRAININGS ATTENDED:

Name of seminar/training_1

Conducted by / Place of training

Date

Name of seminar/training_2

Conducted by / Place of training

Date

ORGANIZATIONS/CLUBS/AFFILIATIONS:

· Org_1

· Org_2

PERSONAL DATA:
Birth Date

-
Date 

Place of Birth

-
Place of Birth
Citizenship

-
Filipino

Civil Status

-
Civil Status
Height

-
Feet & Inches     

Weight

-
lbs. or Kg
Religion

-
Religion
Passport No

-

Passport Expiry Date
-
SCANNED PERTINENT DOCUMENTS: (Should be scanned and in *jpg format)
· Certificate of Employments

· Certificate of Trainings & Diploma
· PRC License (If any)
· Transcripts of Records & other School Records
· Etc.

NOTE:

Please use additional page if necessary.

E-mail your resumés in MSWORD format to: 

jobs@ipi.com.ph / ipiees@ipi.com.ph / 






Scanned colored ID Photo


(*.jpg format)
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