INTERNATIONAL PROGRESS, INC.
 




CANADA RESUME FORMAT


Instruction: Please fill up your answer after the colon ( : )
PERSONAL INFORMATION
First Name



:



Middle Name



:



Last Name



:



Presently Residing Country

:



State/Province/Region

:


Town/City



:



Mailing Address


:



Postal Code/ZIP 


:

(you can leave this, if you don’t know your zip code yet)

Home Phone:



:

Position Desired

1
:




 
2
:
OBJECTIVE SUMMARY: (Please choose if one or two Position Desired to apply)

Intended Position Desired 1:


Total Years of experience:




Please describe this job:______________________________________________________


that you are capable of doing: __________________________________________________




     (You can write it either in TAGALOG or ENGLISH) just brief explanation)

Intended Position Desired 1:


Total Years of experience:




Please describe this job:______________________________________________________


that you are capable of doing: __________________________________________________




     (You can write it either in TAGALOG or ENGLISH) just brief explanation)


Your Top 5 Skills
:
 

  ( MS Office, C++, ASP, VB, Photoshop, Flash))
WORK EXPERIENCES:
Occupation

:
Employer name
:
Country  

:
City


:
Date from

:
Date to


:
Description

: _______________________________________________________



  _______________________________________________________

Occupation

:
Employer name
:
Country  

:
City


:
Date from

:
Date to


:
Description

: _______________________________________________________




  _______________________________________________________

EDUCATION:

Elementary / High School



: (indicate yes if graduated, no if not)


Trade/Apprenticeship
(less than 1 year)

: (indicate if have)





Non-university certificate/diploma (1-2 years of study)
: (indicate if college undergraduate)

Bachelor's degree(4 years of study)


: (indicate if college graduated)


Country 





:  


Name of School



: (indicate university/college or training institutions)


Date From




: 


Date To




:  

Courses





:


   TRAININGS:

Training/Certificate Title
:  

Training Organization

:   


Country  


:

Date from


:   


Date to



:   


Description of Training
:
LANGUAGES:

English
(Select from Fluent, Well, Functional, None at all)

Tagalog
(Select from Fluent, Well, Functional, None at all)

French
(Select from Fluent, Well, Functional, None at all)

Others
(Select from Fluent, Well, Functional, None at all)
COMPUTER SKILLS:

Computer skill type ( Select Operating System, Computer Application, Computer Language or none) 


Specific skill
        ( Select MS Office, C++, Windows XP, Photoshop 7.0 etc. )

Years of experience
:

User level
       ( Select if Beginner, Intermediate, Expert) 
ATTACHEMENT: (Please bring your Original and Photocopy of the following documents)



· Diplomas / degrees

· letters of reference

· transcripts
· test results
· Certificates of Trainings

· Certificates of Employment and others related to your job 
VIDEO SCRIPT: (Kindly provide us your Duties and Responsibilities in all of your Job Experiences or you can send us your own RESUME FORMAT for us to make your video script successful and market yourself effectively, efficiently and extensively!)

NOTE:

Please use additional page if necessary.

E-mail your own resume in MSWORD format  also to: 

jobs@ipi.com.ph / ipiees@ipi.com.ph 
